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OVERVIEW

A highly motivated and enthusiastic Management Facilities Tourist graduate with over 12 years of experience in professional Sales & Administration.

Detail oriented and success driven. Successful in analysing client’s goals and needs. Able to build and maintain long term relationships with clients.

EDUCATION

· Diploma in Management Facilities Tourist 2004 - 2006

HIGHLIGHT OF SKILLS
· Hardworking, self-starter who strives for new challenges and works well under pressure.

· Excellent interpersonal communications skills.
· Relationship Building.

· Sales & Marketing Skills

· Bilingual; Fluent in English and Arabic & Spanish.
· Skilled in: MS Office (Word, PowerPoint & Excel)
PROFESSIONAL EXPERIENCE
·   Japan International Cooperation Corporation                                            JICA                                                          2022-2024   

             Updating the comprehensive plan for the city of Aqaba 2040
Responsibilities:
· Project coordinator  
· Communication between head office in Amman and Aqaba and Japan

· Office admiration supervision

· HR activity (Contract, payroll, leave approval etc.) 

· Al-Saraya School                 2020 -2022                                                                                         
             pre-primary class teacher (Montessori)
Responsibilities:

· Teaching Montessori curriculum
· Janna spa








 2016 - 2019
Aqaba, Jordan
Supervisor & Montessori Teacher
Responsibilities:

· Supervise the Kids club activity
· Teaching Muntisoure curriculum
· Mohammed Ali Tashtoush Sons Co.





 2013 - 2015
Aqaba, Jordan
Sales Executive
Responsibilities:

· Over All Sales Activity 

· Data System Entry 

· Invoice and payment collection
· Princess Basma Center






           2009 – 2013
Aqaba, Jordan
Deputy General Manager 

Responsibilities:

· Office admiration supervision

· HR activity (Contract, payroll, leave approval etc.) 

· Local community support (in charge of interaction between the center and local community in Aqaba City and Villages around) 

· Communication between head office in Amman and Aqaba
· Mohammed Ali Tashtoush Sons Co.





 2006 - 2009
Aqaba, Jordan
Sales Representative (Inventory supervisor)
Responsibilities:

· Supervise the inventory of warehouses

· Good distribution planning 

· Data System Entry 

REFERENCES AVAILABLE UPON REQUEST

