Curriculum Vitae

C.V.
Objective: I am seeking the opportunity to consolidate strong academic qualifications and sound professional capabilities, to use my knowledge in a challenging work environment &gain experience in my chosen field. to build a strong career, improve my interpersonal skills & work as part of a team.
Personal Information
Name:                                       Furat Bushra Adam
Date and Place of Birth:  28th Aug 1986, Khartoum, Sudan

Nationality:                             Sudanese.
Gender:                                    Female
Marital status:                       Single
                                Religion:                          Muslim
Address & Contact:         Mob:  +249 900549611
                                                                                       furatbshra@gmail.com
                                                                                       Sudan, Khartoum , Soba East
Education

 MBA in Human Resources Management 
Sudan International University (Starting Dec 2012 ending Dec 2014)
BSc in Agriculture (Specialization: agricultural economics) 
University of Khartoum, Graduate year 2009
Professional Experience (2014- present)
Human Resource Officer (April 15th, 2018 up to date)
Wales Investment and Services Co.Ltd.

Roles & Responsibilities: 
· Developing and looking after employees.
· Initiate or join in screening, recruiting, and interviewing of the staffing process.
· Supporting the development and implementation of HR initiatives and systems.

· Administering employee health and welfare plans.
· Resolving benefits-related problems.
· Administering health and welfare plans, including enrollments, changes, and terminations.
· Answering employee requests and questions.
· Represents employers in the community and recruiting events.
· Conducting audits of payroll, benefits, and other HR programs, and recommending corrective actions.
· Assisting with the performance review and termination of processes.
· Explain and provide information on employee benefits, programs, and education.
Human Resource Officer (Aug 3rd, 2014 ~ Mar 30th,2018)
Foodica for Marketing & Distribution Company
Roles & Responsibilities: 
· Facilitating human resources processes

· Administering employee health and welfare plans

· Resolving benefits-related problems

· Ensuring the effective utilization of plans related to HR programs and services

· Administering health and welfare plans, including enrollments, changes, and terminations

· Answering employee requests and questions

· Assisting with new employee hiring processes

· Reconciling benefits statements

· Conducting audits of payroll, benefits, and other HR programs, and recommending corrective actions

· Assisting with the performance review and termination processes

· Assisting with the recruitment and interview processes

Training & Courses
Training: Private Medical Co.Ltd as Admin Assistant- Oct 1st , 2013 to Jan 30th , 2014
Courses:
· Professional in Human Resource Management at Initiatives for Training & Development
· Occupational Safety and Health Administration (OSHA) at HR TOP Training Centre
· Basic & Advanced Excel 2013 at Kiwi Training Centre
· Office Management & Electronic Archives at Mamon Behairy for Social Studies and Research
Target Job

· Industry:  Management (Admin/HR)
· Employment Type: Employee.
· Employment Status: Full time/Part-time
With strong orientation to work in cross-cutting fields e.g. Environment, micro-credit, women in development, governance natural resource management, Women as household managers in worn-torn areas.  
Skills

· Computer Skills (Microsoft office products & Internet App.)       

· Ability to work in physically and mentally demanding environments
· Self-dependent, who can work in individual assignments or as part of a team
· Good communication & interpersonal skills

· Proven analytical & Problem-Solving Skills
· Fast learner who is particularly interested in integrated rural development issues. 
· Engaging and upbeat personality
· Good presentation skills
Languages:

Arabic: Excellent.

English: Very Good
National Service:

 Done and released.
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