
2HoudaSarawySt.Elmalekafisalroad.Giza,Egypt

Mobile:+201001532454

Phone:0237223650

E-mail:nahed.waddah1984@gmail.com

OBJECTIVE

Toobtainapositioninthefieldaccountingandresponsibleposition
inAcompanywheremyexperienceaccomplishment,andproficiency
willallowmetheopportunityforgrowth.

EDUCATION

Bachelorofcommerce,HelwanUniversityJune2005 (degree:
accepted)

SKILLS

ComputerSkills:

c.v

Nahedwaddahyousef



■ ExcellentKnowledgeofwindows

■ExcellentKnowledgeofMs-word.

■ Goodknowledgeof Ms-Excel&PowerPoint.

LanguageSkills:

■NativelanguageArabic.

■VeryGoodcommandofbothwrittenandspokenEnglish.

TRAINING

Courses:

•English:coursesincoursesinAmericanuniversityofCairoandBirltz
center.

• DevelopedLanguageandComputerskills.

•EnhancedPresentation&projectdevelopmentskills.

•Acquiredbasicbusinessskillsincluding

:marketing,sales,banking,accounting,businesscorrespondenceand
reportswriting.

On-JobTraining:

TrainingofthefinancialaffairstasksinSuezcanalbankduringthe
follwingperiods:

18/8/2002to12/9/2002

16/7/2003to14/9/2003

22/8/2204 to21/9/2004

20/6/2004to19/7/2004

Responsiblitiesincluded:

1.Controllingtheclientscontracts.

2.Preparingquarterlystatementofdepartmentexpense.

3.Preparingtheadministrationworkrelatedtothejobs



aboveEXPERIENC

JOBfinanceACCOUNTANTWadiHolding

Companyfrom 21/11/2005till30/9/2008

Responsibilitiesinclude:

1.AdjustingtheClientsAccountsinduringthemonthmovementand

intheClosingofthemonth.

2.PreparingtheoutstandingbalancesfortheClientsintheendinthe
month.

3.MakingComputerizedFinancialAnalysisreportsusingExceland
supporttheunitmanagerswiththe
neededdata.

4.UsingthefinancialsoftwareWRECK!,-KASH)inrecordingdataand
printingreports.

5.Auditingallthestoresreportsintheendofeverymonth.

6.Responsibleformanagingallbanking transactions.

7.Responsibleforincomingrevenueanalysis.

8.Responsibleforbankstatement(commercialinternationalbank
c.i.b).

9.Responsibleforcash(receipt&payout)

10.VisitinternalstoresinauditPurpose.

11.Checkingregularitiesbetweenpayrollandaccountsreceivedat
ATMs.

12.Checkingandreviewingthepurchaseorderpricesonoracleona
dailybasisthroughcheckingthedailyreceivedanddeliveredpurchase
orders.

13.Maintainwarehouseaccounting.

Accountant.IndustrialTrainingcouncil,from



21/11/2008tillResponsibilitiesinclude:

1.controllingcashreceipt&disbursementsForSDP's

differentactivities.

2.processinginvoicesforpayment.

3.preparingchecksandbanktransfers.

4.collectingcostsharefrom SDP
beneficiaries.

5.Bookkeepingandvoucheringexpenditures.

6.Filingandkeepingtheexpendituredocumentatio

EgyptianBelgianCompanyAccountant

From 1/1/2013to31/12/2015

ElomranlanguageschoolfinancialAffairs

From 2018to2021.

INTERESTS

Computer,Travelling.andreading.

SPECIALSKILLS

■ Goodpersentationandnegotiationskills.

■ Goodcommunicationskillswith
customers.

■ Abilitytomanagestressandpressure
effectively.

■ Abilitytoworkforlongtime.

■ flexibleandadaptable.

■ UsingquickbooksKey.



PERSONALINFORMATION

DateofBirth:13/11/1984

MaritalStatus:Married.


