
Ahmed Abdul Monem Mobile:
+966 504398941 Home Phone:

Qualification :
•9 Bachelor of Commerce at Halwan University, Cairo in the year 1982
+ Bank Administration at Arabian Business Administration. Cairo in the year 1987 (One

month course)

Job Experience:

Yanbu, KSA
Position: Accountant From: Dec. 13, 1997- till now

Job Description:

General Account

Making Profit & Loss and Monthly Balance Sheet.
Sales Account o Control the customers, distribute the invoices & payment for

customers and follow up with the customers for payment and collection.
Supplier Account & Customer Account o Discuss with the supplier about the

products and prices, check quotations to purchase.
v' Inventory Account & Inventory Control Account o Checking the materials in-flow &

out-flow and confirming about their movement.
Cost Control Account o Direct Cost and Indirect

Cost every 3 months
Relationship with Bank o Have good relationship with the bank regarding LC,

Cheque deposit & bring statements.
o Checking the bank regulation every month.

Payroll Accounting o Preparation of salary through HR, doing
payment through bank.

Cash dealin o Day to day cash in & out
flow. o Business income and
expenses, o Make inventory for cash
every day.

Software used of Accounting:

Venus



Bright System
Al Raihi Bank

Jeddah & Yanbu. RSA

P os ition:
Job Description:

Accountant o Make control Of business of the bank. prepare balance sheet
monthly. and prepare profit and toss monthly. Current Accoun!

o Check everv day about current account (all deposit).
Draft Signing (Signing A) o All cheque•s issued from th e

bank are signed by me.
Issue Travel Chegue o Issue travel cheque a n d

h ave control 0 n it.
Issue Cheque Transfer c:) Make control over the cheque transfer &

electronic transfer.

Alexandria Bank
Cairo. Egypt

Pos it i on : Accountant From Jan. 28; 1986 — Dec. 1. 1988

Job Descrip tion:
VVork In Cheque transfer d epartment

Electric Cheque transfer department c:' Make translation fOr all the cheque received
by the bank and transfer to the particular destinations in the country.

Languages Known:
Arabic - (Read, Write & Speak)
English - (Read, Write & Speak)

Cornputer Knowledge:
Ms- Office ( VUord & Excel)

Accounting Software (Venus & Bright)

Personal Inforrnation
Date of Birth: January 16. 1960
Nationality: Egyptian
Driving License: Saudi Arabia &

Egypt




