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Personal Data:

Name
   
: Mahmoud Mohamed Faiek Afandy
Date Of Birth 
:  17/11/1981 

Address

:  5 Falastine st from Reyad st ,Assiut       

                                City,Egypt     
Tel No  

: Home (002) (088) 2320914 
                                         (002) (088)2287486
  
                      
: Mobile ( 01012467999)

E-mail 

: mahmoudno111@ gmail.Com 

Nationality  
: Egyptian 
Mantial State 
: marred
Gender              : Male  

Profile personly :

Mahmud Mohamed is an accountant, Treasurer and background of your accounts with more than 7 years of experience in providing security and financial advisory services. Extensive experience in financial auditing and financial institutions. Self-directed professional able to excel in any environment. Fully defined in applicable regulations and internal or external review procedures standard. He also sought a leader and a manager to manage risks and comply with internal auditing and internal controls. In any organization to think differently by becoming the primary performance to help them achieve their goals reliably, with the handling of uncertainty and work safely. He is highly skilled in the following areas:

•
Risk assessment

• Financial audit

• Powerful problem-solving and project management capabilities.

Ability to compress.
Education:

· Faculty of Commerce, Accounting Department, 2009, Pass degree.

Language Skills:

· Arabic  : Mother Tongue.


· English : Very Good (Spoken and Written). 

· English Course ( level 2,3) 

Computer Skills:
· Microsoft Office (Ms Word, Ms Excel, Ms Power Point, Ms Access), Internet and Typing.

· ICDL:

1. Basic concepts of information.


2. Word processing 

2. Using the computer and manganing files.

4. Spread sheets.  

3. Database 





6. Presentation 

4. Information and Communication.  

Courses:

· HRD (Human Resources Development):

1.  Communication skills.


2. Responsibility .

3. Self confidence.  



4. Perseverance.  

5.  Team work. 




6. Setting goals.  

· The Power of Team:

1.  Team building.

2. New concept in marketing and marketing skills.

· Training course for civil defense

Experiences:

· Voluntary work in Assiut University from 2006 to 2009. 

· Work in Accounting in Zeyada@net Company. 

· Accounting in (UCP) United Company for Pharmacists form 2011 to 2017.

· Accounting in (UCO) United Company for oil from 2017 until now.
· the work:

 1- Accountant in the United Company for Pharmacists from 2011 to 2013.

_ Receiving invoices from distributors. - Confirmation of the correct seals of the pharmacist on the invoices. Enter in the System program for billing numbers. · Invoicing invoices in files for each client file on code. - The absence of deficiencies in the store on the basis of the invoice was not received from the client. _ making claims to each customer individually and to each client according to his withdrawals and invoices. _ Receipt of collection of management and customers to enter the treasury. Receipt of the motion lists for the donors daily and the work of the Sri Lail according to the number of each statement. - Follow up receipt of goods shortages. - Receipt of a statement of the notifications of the maximum validity of the store secretary and insert on the machine. Receipt of claims for delegates and delegates for collection

2_ Secretary of Treasury in the United Company for Pharmacists from 2013 until 2016

  The company collects the company 19 million cash 11 million dollars a month. _ Receipt checks returned apostate from the management of banks by the main management of the company. - Making notes to checks that exceed the company's policy. - Make notes about the company's offers. Cash is disbursed daily to a good 2000 money transfer company. Follow-up spending of the branch's banks, including the expenses of cars, whether oil or gasoline

3_ audited accounts of the United Pharmacy Company from 2016 until 2017.

. Credit limits officer for branch customers _ Follow the wholesale bills and review after sale- Responsible for the risks of customers, whether they are a cashier or an apostate.

Tracking of billing deficiencies. · Follow up missing items. Follow-up collection.

- Follow up collection of checks returned. Follow-up receipt and collection of claims.

4- Management Accountant in the United Company for the manufacture of oils and packaging Retail sale accounts form 2018 until now.
Job Functions: -
A- Attracting labor and sorting the CVs of the candidates based on the job description.

B - Receive the rationale for the appointment and the establishment of the worker and insurance file.

3 - the inclusion of special effects attendance and leave (Memorial - permissions - leave ...... etc.)

C - Inclusion of daily benefits for workers.

Follow up and update the worker file.

D - Participation in the evaluation of the performance of workers.
