AHMED
HUSSIEN

Executive secretary &
Microfinance Specialist
My name is ahmed hlJSSIl‘:I‘I, iam 32 years
n|d_. i have a Bachelor's doqrr*r* in

Management Information Systems, |
worked as executive secretary in the o PHONE:

General Administration of Al-MNajat
O E-MAIL:
Ah

Private Schoels in Kuwait for almest 4
0 ADDRESS:
Hac Hilwan _Cairo

years and | am cwrenﬂ‘:,f working as a
micrafinance sperzinhsf for more than a

vear

2009 - 2013
Theba Academy

+ Bachelor Degree of Information

systems
" EXPERIENCE | — SKILLS

2021 - Now

Microfinance Specialist

+ Achieving the desired goal by
marketing the product to the
customers, collecting the required
documents, and presenting them to
the company, while fr:u|:f::n'«-.-i"|§ up on
paying the maonthly payments

2015 - 2019
G.M of AL-Najat Private Schools Kuwait

Executive secretary

+ The ability to provide suppaort in all parts
of the office work rs;prt:ﬁ(-.\nll:-r:i in
preparing the olfice archive, organizing
the movement of incoming and cutgeing
transactions, preparing notes, letters and

WLILTIT

reports, managing oral and written
communication processes, and fi ing
adcUuments. 'iUr |'{;!1,I'i_r,-."c'{1 '.'th!l"‘l I"!-'.‘E-Z"'.'JI.:!(J_
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