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EDUCATION

Faculty of Commerce / Helwan University
COURSE

1- English course at the American University (FROM LEVEL 4

FOR LEVEL 9)

2- ICDL course at the Armed Forces Institute

OBJECTIVES

My ambition is limitless, and I strive to be my next step to work in a
reputable company that I can benefit from with my experience and
capabilities in the field of accounting, and through it I develop my skills in
order to achieve more successes and achievements in my career.

SKILLS
1- COMPUTER SKILLS
2- EFFECTIVE COMMUNICATION
3- PROPLEM SOLVING
4- TEAM WORKING

5- LEADERSHIP

6- ACHIEVMENT



PROFESSIONAL EXPERIENECE

1- Customs accountant at Al Amal Company for Customs

Clearance and Services

2- Accountant and supervisor of workers in an electronics

recycling factory

Job description of a customs accountant FROM

2021 — UNTIL NOW

1- Receiving shipment paper from the main clearing company in Alexandria through express
shipping companies such as (1- DHL __ 2- ARAMEX or others). The basic paper for the
shipment consists of (an original invoice with the supplier’s stamp on it - an original bill of lading
with the import stamp on it - a form 4 It has the bank’s stamp and an administrative receipt
from the same bank - delivery receipt - original unloading - certificate of origin - Euro One -
Packing List - PO - if the shipment is food, it comes with paper (certificate of analysis and quality
certificate) - if the shipment is for a chemical auction, it comes with pharmacy paper. (medical
release)

2-The paper is prepared and all papers are reviewed with stamps from the competent
authorities for the paper to facilitate and prevent problems during the listing process on the
customs window website.

3-The shipments arriving on the customs window website are registered using the original
paper and the registration process takes place in several steps: (1) 1- The company’s tax number
- 2- The phone number and name and the card number in whose name the certificate is located -
3- The customs system 4- The submission system 5- Location Delivery of goods if it is EgyptAir,
Air France, Luft Hansa, DHL, or other sites - 6 - Type of connection of the shipment if itisa

competing shipment or the inclusion of postal parcels)



2-Determine the indicators or criteria for approval, which are (sufficiency of documents - is the
message under the net - is the message in stock - is the message in a wooden box - and other
additions)

3-The invoice statement includes all the information related to the invoice, which is (invoice
number - contract type - invoice value in the invoice currency - specifying the currency - number
of invoice categories - foreign source, exporting company - linking form 4)

4-The invoice item data is included, which is (gross weight (total policy weight) - net weight
(invoice weight) - item weight unit - product - supplier country - invoice value in invoice currency
- invoice value in local currency - save the process)

5-Invoice items are listed (the item number follows the supplier number - the name of the item in
the invoice - the customs tariff item for the item (HS code) - the GBC number for the item -
specifying the item discounts for different items if it is food, it takes Food Safety Clause 590, and
if it is chemicals You take the medical release deduction, which is 598, with the addition of some
other deductions such as 4555, 4551, 1, and other deductions in order for the request to be
accepted and presented to the competent authority. If the spare parts have other deductions
according to the customs item that comes on the supplier’s invoice - the process is saved.
6-Determine the original amount of unloading in Egyptian pounds and add some invoice
expenses in the invoice expenses field.

7-Submitting and downloading the shipment attachments in PDF format, which are (commercial
register - clearance license - original invoice - original policy - copy of the invoice with the invoice
number - copy of the total bill with the policy number and port of shipment - form four -
pharmacy papers (medical release) - Euro One and the certificate of origin, if any, agreements
are specified in the invoice items - Form 5 or 6 - Certificate of analysis - Quality certificate -
Delivery permit - Unloading original - Power of attorney - Declaration of value) An electronic

signature is made on each attachment from the above via the company’s window flash. Clearance



8- The local value of the invoice is placed with the unloading fees added to the reported value
9-Withdrawing the items by downloading them to the computer in the form of an Excel
spreadsheet and sending it by email to the coding site so that the items can be coded so that the

application submission is accepted.

10-The application is submitted in order to obtain certificate number 46

4-send the shipment paper to the customs broker at the airport. Select the shipment and obtain
number 46 for it. You will begin the customs clearance procedures for the shipment and release
it.

5- The paper is sent again from the customs broker. Each customs broker with the company is
responsible for clearing certain types of items. They are dealt with in their own accounts with the
company according to the agreement and price statement with the company for shipments.
6-The paper is arranged in a good way, separating each shipment paper individually, and
checking each shipment paper, including receipts, service invoices, releases, immediate offers,
and receipts for withdrawing documents to clarify them to companies and customers requesting
the shipment, to match them with the clearance invoices related to the customs clearance process
for shipments.

7-all shipment papers are photocopied, two copies, one to keep in the company for other

purposes of interest to the company, and another copy to be sent to companies and customers.
8- he shipment paper consists of a ground receipt / initial unified release / final unified release /
inspection statement / window fees receipt / original invoice / original policy / delivery permit/
unpacking receipts / receipts for withdrawing documents / Form 4 / receipt for administrative
expenses from the bank / pharmacy paper ( Medical release) / quality certificate / data analysis
certificate / packing list / current account sheet for the shipment including (amount 1- customs

tax 2- sales tax 3- tax 1*taxes)



9-pecial internal accounts are created for the clearance company to clarify all the expenses of

each shipment separately via 1- paper 2- electronic

10-learance invoices are prepared for companies and customers requesting the shipment in

electronic form for each shipment (7 Excel tables) and also in paper form.

11-After completing the clearance invoices process, the shipment papers and clearance

invoices are photographed to be sent to the companies requesting the shipment via

shipping or postal companies such as ARAMEX or DHL.

12- All customs clearance invoices are sent to the company manager for review. After the
review process is completed, they are returned again to be sent to the companies requesting the

shipment via emails.

13-1t is stored in the company’s villas for each clearance process, taking into account the

correct sequence for each certificate

14- An electronic invoice is created for each clearance invoice, signed electronically, sent with

the shipment paper to the company requesting the shipment, and stored in the company’s villas

for the electronic invoice.

15- The added value is done for each clearance invoice on the Egyptian Taxes website, and the

monthly tax return is submitted from the website



16-The total sum of certain invoices is filtered through the total amount of the clearance
invoices - the shipment clearance expenses - the value added amounts 25.00 Egyptian pounds per
invoice = the net gain of the total invoices. The amount is summed and all the company’s
obligations from expenses are deducted from it, leaving a specific amount to be divided among

Partners in the company in certain agreed upon ratios every month

17-Fol|owing up on airline accounts through service invoices for each shipment (floor) if it was
paid in cash or deducted from the company’s account with the airline company, storing it on a
renewable and continuous basis in the form of an Excel table and table data 1- P.O. number 2-

Customs certificate number 3 - Utility bill number 4- Utility bill amount 5- Utility bill date

18-Initial clearance invoices are prepared to know the estimated amount of the shipment and

sent to the companies requesting the shipment before customs clearance procedures for the

shipment begin.

19-Registering the shipment on the Ministry of Agriculture website if the shipment is food or

agricultural crops to obtain (1- import permit 2- inspection requests for the shipment) (payment

is made on the Ministry of Agriculture website by entering the company’s visa number)

20-The receipt of each paper related to the shipment is recorded in an Excel spreadsheet, which

is (bank paper - pharmacy paper - original invoice - Euro One - data sheet - inspection statement

- disbursement repayment) and sent to the company requesting the shipment on a daily basis.



21-The transportation of each shipment is calculated according to the statement of prices
agreed upon with the company requesting the shipment, according to the weight, according to

the place to which the shipment is destined, and according to the type of shipment.

22-Gotothe airport if there is a problem and follow up on the location of the window with the

specialized employees inside the building responsible for the location of the window to solve the

problem
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