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Name: Tamer Mohamed Hassan Abdelaal.

Date of Birth: 01-10-1981.
Place of Birth: Egypt.

Nationality: Egyptian.
Mobile: +2 048 219 7097

+2 0100 135 8833
E-mail Address:  tamerhassan_2003@yahoo.com

KEY SKILLS AND COMPETENCIES

- Manage all the types of accounts and treasury for one or more projects.

- Manage Maintain and set-up filing systems for all of project sections documents as required.

- Provide clerical and administration support to the technical office and the projects managers within the specified
department.

- Manage the circle of purchased products to a project and more projects.

- Provide support to the accounting functions as wellwhen required.

- Arrange travels, hotels, rental-cars reservations & prepare itinerary. Schedule meetings, reserve location,
distribute agenda, ...etc

- Typing Faster ( 50/min.).

Also, talented and ambitious with a strong technical background, that who possesses self-discipline and the ability
to work with-out supervision.

Having exposure to a wide range of technologies & able to play a key role in diagnosing hardware and software
problems and ensure the quality solutions that provide the business objectives.

Possessing a good team spirit, and having the ability to organize and present complex solutions clearly and
accurately.

Education:-
* Bs. D. Faculty of Commerce — Cairo University - .
Major: Accounting & Business Administration.

* High Institute for Computers and Information Technology.
Major: Computer Network Maintenance and Collecting Customers and Companies Data by Computer (Database) in
Ezz Iron Factory at Sadat City (June-2001).

Courses:-

- ADVAC Software Program http://www.advac.org/
- ERP -- Software Program.

- Administering & Supporting MS Windows
- Windows 2003 Server (Self-study)

- Quick Soft (Accounts Software Prog.)

- Auto-Cad 2008.



http://www.advac.org/
http://cbs.iSkysoft.com/go.php?pid=2982&m=db

Language Skills:-
Arabic (Mother Tongue).

English (Good - Speaking & Writing, also Translate).

Computer Skills:-

Totally familiar with computerized work environment:-

Diagnosis of desktop, application, networking and infrastructure issues. Experience of supporting a wide and varied
client base. Troubleshooting PC’s and laptops. Providing 1st/2nd line support to users. Responsible for supporting:
Windows XP/Vista/Windows 7/ Office 2003 and 2007, Windows Server, Small Business Server 2003/2008, Active
Directory management , Backup products, Anti-Virus products, DNS/DHCP, TCP/IP, Ethernet, Render Farms.

General Knowledge:-
Adobe Photo Shop

AutoCAD

Practical Experience:-

Present Job: Since Oct. 2016 Till ................
- Accounts Manager — (TABCO Est., - MADINAH - KSA)
Since Mar 2013 Up To Oct. 2016
- Senior Accountant — Treasury Manager / Bathel AL Khair Project (NESMA Contracting Co. Ltd, - MADINAH - KSA)
Since Mar. 2009 Up To Apr. 2013
- Technical Office accountant using (ERP) Prog.— Computer Maintenance Support.( Saudi Bin Ladin Group-Jeddah)
Since Sep. 2005 Up To Jan. 2009
- Project Accountant & Executive Secretary / (King Faisal University — Al Ahsa — KSA).
From May. 2004 Up To Aug. 2005
- Customers Service Representative ( Free Bird Est., for Computer and Businessmen Services-Egypt ).
From Jan. 2002 Up To May 2004
- Computer Maintenance With Arab Group for Computer and Languages ( AGC) — Egypt).
From June. 2001 Up To Dec. 2001.

- Data Entry (National Party Information Center - Egypt).

More Details:-

Military Service (Exempted).
Holding Driving License.
Holding Seamen Book.

Note:-

I made a good impression in all of places where | worked: -
My Convincing way.

Self-confident.

Ability to work under pressure.

Ability to act and respond within big teams.

Ability to handle multiple tasks at same time.

Ability to learn and develop.

Self-motivated, Diligent in my work.
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