Marina Milad
+ 012-76919107
        01098732838

marinamiladbusiness@gmail.com            
Objective: 

Obtaining a challenging position where my communication, coordination & creativity skills can be further improved and applied.
Personal Data

· Date of Birth
: 25th of April, 1994. 
· Place of Birth
: Giza - Egypt.
· Marital status        : Single.
· Address    
: 6 Wabour Eltehin st. – Elmoatamadeya - Giza
· Nationality             : Egyptian.

Education

2012-2016:  
Graduated from the faculty of Law.

                                                  Cairo University  

2009-2012:
Thanaweya ama
Elagouza – Secondary school for girls
Work Experience

· Working at the office of many Prof. consultant Lawyer of the Supreme Constitutional Court.
- Organizing the manager daily agenda
- Attending meetings & taking minutes of meetings
- Prepare needed reports to the managers
- Manage stationary & office requirements
- Receive and screen phone calls
- Handle confidential documents ensuring they remain secure
- Monitor office supplies and negotiate terms with suppliers to ensure the most cost-effective orders
- Dealing with many Governmental authorities
- Writing contacts for many companies
Other Work Experiences

· Public Relation & Marketing at Dar Handasa - smart village 2015 till 2016
· Coordinating choir team: from September 2011 - till now

· Giving lectures for youth: July 2010 – till now
Training

· Specialized training courses with Prof. / Fathy Ragheb Lawyer of the Supreme Constitutional Court.
· Multi – Training Courses in Law at Cairo University.
· Camp-O-Mania Company training for youth 2014
Computer Skills

* Microsoft  Windows XP & Windows 7

* Internet Skills 

* Microsoft office ( Word, Excel, Power Point)
Extra courses and Studies                                                                                                                                                                                                                  
· Managing People: Summer 2012

· Interpersonal skills: Summer 2014
· English courses: Summer 2013 
· Time management: Summer 2013
· Boundaries: Summer 2011
· Self management: Summer 2012
· Self image: Summer 2011
· Leadership: Summer 2013
· Counseling: Summer 2012
· Practical leadership skills: Summer 2014
Language Skills

· Arabic: Mother Tongue.

· English:  Read, Written and Spoken good.

· German: good.

Personal Skills

· Diplomatic with excellent client relations skills.
· Calm and assured in pressurized situations.
· Friendly personality.
· Highly knowledgeable and inspirational leader.

· Good team player & team leader.

· Good communication skills.
· Good analytical skills.

· Good presentation skills.

· Leadership.

· Creativity.

· Assertive person.
Interests & Others

· Walking.
· Good music listener.
· Internet researches.
· Reading.
· Art works. 

                                                               References furnished upon request
                                                                    Thank You.
